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Joel Abramson Entertainment & Productions

DJs/Bands & Photography
info@joelabramson.com  ♪ The San Francisco Bay Area ♪ www.joelabramson.com.  

Tel: 408-265-7279 ♪ 510-891-9980 ♪ Fax: 484-208-7279

Event Planning Guidelines 

Take this form with you when you meet with your caterer or event planner!
We are very grateful that you have chosen Joel Abramson Entertainment & Productions to provide the musical production for your occasion. To help ensure that your event is successful, please consider the suggestions explained on this page. As the date approaches, we will contact you to plan the event in detail.  You may of course call any time for any reason.

 Room Set Up
When planning the table and floor layout of your event, keep in mind the following:  If the room is long and narrow, position the band and dance floor in the middle of the room with tables surrounding the dance floor.    In the case of a Bar/Bat Mitzvah, often adult tables are on one side of the dance floor with the children on the other, depending upon the numbers.

If Long Rectangular Room



If your space is generally square, just about any plan will work. In all cases, please provide a conceptual table layout as soon as possible so we can see how it would best serve the musical entertainment needs of your event.

 Stage/Riser Requirements
For the very best presentation of your event, plan to have a riser 12” - 18” high if you have a live band.   DJs may opt to be on the floor.  A minimum size guideline to follow is below:  

DJ/Duet/Trio:  8’ x 12’
Quartet:  8’ x 18’
Five Piece:  8’ x 24’  

Add 4’ in width for every additional player.   Some DJs prefer to be directly on the floor.
Please ask the venue to provide a skirted 6’ banquet table for the performers to be ready at set up time.

 Access to the site must be available a minimum of 90 minutes for a band or 45 minutes  for a DJ prior to the beginning of the event for set up.
 Dance Floor
For the best presentation, be sure there is a defined or portable dance floor provided.    Try to create a space that is large enough for a Hora (circle dance) and games in the case of Bar/Bat Mitzvahs.  However, it is a mistake to create an excessively large dance floor that is too big for the number of guests.  Doing so will create an impersonal atmosphere and make guests self conscious on the dance floor and actually discourage dancing.   It is difficult to give a guideline because it depends on the actual room size and number of guests.  Please call the office if you would like further guidelines.

 Power Requirements
Outlets must be grounded.   If you are planning music outdoors, be sure that grounded power is available to the location.

 Outdoor Events
If your event is outdoors, overhead shelter must be provided for the entertainers.   The performers can not and will not perform outdoors without adequate protection due to probable equipment failure and damage. 
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 When making table assignments,  position the older guests away from the entertainment if possible.

 During the opening Hora:   Instruct your caterer to stop serving food and drinks to avoid competition with the dancing.  

 Multiple Music Locations
Often cocktail hour music is desired in a separate location.   If you have not already contracted for this option and you would like to, please contact the office immediately.   If your venue can move a piano to the cocktail location, it is preferable in order to avoid excess musician set up time and extra set up charges.

Thank you again for selecting Joel Abramson Entertainment & Productions to provide the musical entertainment for your event!   We’ll have a great time celebrating together!

Take this form with you when you meet with your caterer or event planner!
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Please see other side

