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Bar/Bat Mitzvah Planner-Suggested Timeline/Schedule
Take this form  with you when you meet with your caterer or 
event planner
Below is a recommended sequence of events which we have had great success with.   Naturally, the order of the elements can be changed to fit your party’s particular needs.    I have also left space for you to add in any important notes or names as applicable.    Please share this with your caterer or event planner at your earliest possibility and fax it to us at 484-208-7279 along with your proposed table floor plan.

Appetizer/Cocktail Hour 

1)   Hors D’oeuvres:  Is everything happening in the same room?      
 

The Reception

2)     Entrance/Hora:
 



Bar/Bat Mitzvah: 





Designate who will go up on chairs?
Mother








Father 








Siblings 



 

2) The meal:   Host welcome: 



Motzi: Yes/No and who will say







Buffet or Sit Down (circle responses)

3)  During the meal:  
Background Music




Dancing




Games and Activities for Bar/Bat Mitzvah and friends

4) End of Meal


Toasts/blessings for the Bar/Bat Mitzvah: (Names)  






Mother/Son or Father/Daughter Dance (Names)








Other parent/s and siblings:









        Grandparents:









    Aunts & Uncles:








    Other friends/relatives to honor:










  Everyone Else

5)
Big Dance set

6)
Candle Lighting (yes or no) If you wish to have music accompanying your candle lighting, please provide the script and music choices seven days in advance.    For special requests, client provides the published sheet music (for live bands). 
7)
Cake/Dessert Buffet (yes or no)

8)
More Dancing
9)
Closing Circle:  Mini Hora,   slow dance favorite or Friendship Circle.
Important Notes:

1)  It is essential to have a plan and it is also essential to have flexibility when the celebration actually occurs.  Parties have a life of their own and it is typical to deviate from the plan in order to “go with the flow.”

2)  Even though not mentioned, dancing, games and activities are occurring throughout the evening.

3)  Make song requests off of the supplied song lists.  

Now…Let’s Celebrate!!!
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